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PURPOSE:

The proper utilization of the Fayette County and Peachtree City Knox Box systems.  The County system includes public schools and Fayette Medical Center.  All other locations are in the Peachtree City system.   Knox Box locations will be noted and updated via e-mail from the Fire Marshal’s Office.

PROCEDURE:

· Knox Box keys will be located with each engine and ladder company, and with the Fire Marshal and the Assistant Fire Marshal.     
· Knox Box keys located on the apparatus are secured by an on board secure system requiring a code to access the keys.   That code will be assigned to department officers, (Chief, Assistant Chief, Captains, Lieutenants and Sergeants.
· The officer accessing the Knox Box keys shall be responsible for returning the key to the secure device located in the apparatus 

· Knox Box keys shall be accounted for on the daily check-off sheet.

Incident Use
	If ...
	and ...
	then ...

	Emergency entry is required
	the situation demands entry
	the Knox Box key should be used to gain entry.

	Emergency entry is required
	the Knox Box is used
	1. Notify radio 

2. Notify key holder when practical.

	Non-emergency entry is necessary
	key holder is not on scene but available
	wait for key holder.

	Non-emergency entry is necessary
	key holder is on scene
	have key holder witness Knox Box entry.

	Key holder is present after the entrance
	the Knox Box key was used
	have key holder witness master key replacement into the Knox Box.
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